


WIA Summer Youth
Objectives

• Draw attention to written guidance.

• Review enrollment guidelines
• Address 250% of poverty issue• Address 250% of poverty issue
• Emphasize the importance of updated ONET on 
Employment Plan.

• Emphasize the importance of employer’s FEIN 
on 503R service.

• Review “Employer Search” function.



NGJT Youth Program Desk Aide

Posted on Worksmart

Contains guidance regarding data entry 
requirements.

Next-Generation Jobs Team Program Next-Generation Jobs Team Program 
Toolbox 2.0 Enrollment Process and 
Performance Reporting Clarification



Staff Training

• WIB’s responsibility to ensure that all 
parties associated with NGJT Toolbox 
2.0 data entry have read, understand 
and follow this guidance.and follow this guidance.



Locate Desk Aids



NGJT Desk Aid

“Next-Generation Jobs Team Program Toolbox 
2.0 Enrollment Process and Performance 
Reporting Clarification”  contained as 
addendum to this document.



Summer Youth Only

If the Youth is to be enrolled in the 
Summer Program only, staff must:

1. complete the Eligibility and create the 
NGJT 85% or 15% Actual Enrollment; NGJT 85% or 15% Actual Enrollment; 
and

2. post the appropriate Recovery Act Youth 
Services (503R, 507R, etc).



Identification of Summer Only

These Youth will only be measured by the 
Work Readiness indicator (as long as the 
work experience ends by the respective 
deadlines:

• Youth 14-24 will end September 30, 2009• Youth 14-24 will end September 30, 2009
• Some Youth 18-24 may be extended through 
March 31, 2010.

• ITSD will be able to identify these 
individuals by both the NGJT Actual 
Enrollment and the “R” service.



Current WIA Youth Enrollee

If the Youth already has a WIA Youth Actual 
Enrollment, and is to participate in the 15% 
ARRA-funded Summer Employment 
Program, staff need to:

1. Complete a new Eligibility;1. Complete a new Eligibility;
2. Create a 15% NGJT Actual Enrollment; and
3. Post the appropriate Recovery Act Youth 
Services.

ITSD can identify these 15% participants for 
inclusion in the Work Readiness performance 
report by the “R” service.



Current WIA Youth Enrollee

If the Youth already has a WIA Youth Actual 
Enrollment, and is to participate in the 85% 
ARRA-funded Summer Employment 
Program, staff do not need to create a NGJT 
Actual Enrollment.Actual Enrollment.

1. The “R” service can simply be posted to the 
existing WIA Youth Actual Enrollment.

2. ITSD can identify these participants for 
inclusion in the Work Readiness 
performance report by the “R” service.



Other Current Enrollments

If the Youth has an Actual CAP, WIA Adult, 
or other Actual Enrollment in TB2 and are 
to participate in either the 15% or 85% 
Summer Employment Program, staff Summer Employment Program, staff 
must:

Complete a new eligibility and Summer 
Youth Actual Enrollment.



Exited Youth Enrollment

If the Youth previously had an Actual Youth 
Enrollment that exited and are to 
participate in either the 15% or 85% 
Summer Employment Program, staff Summer Employment Program, staff 
must:

Complete a new Eligibility and Summer 
Youth Actual Enrollment.



WIA Summer Youth 15%
250% of LLSIL

•Qualify with up to 
250% of LLSIL
•Toolbox will indicate as 
part of 5%
•Keep paper 
documentation to 
indicate qualification 



WIA Summer Youth 15%
250% of LLSIL

If “Low Income” is not checked for enrollee 
in 15%.

1. Check appropriate LLSIL table for 250% 
amount.amount.

2. Continue with enrollment if family 
income is below guidelines.



Eligibility Tab

Green “Halo” indicates Green “Halo” indicates 
those programs for which 
eligibility has been 
determined.  
Since this customer is 18, 
she is eligible for WIA Adult, 
and  due to the indicated 
“Parenting/Pregnant” barrier 
she is eligible for WIA 
Youth,and WIA Youth 
Recovery.



Eligibility cont.



Check Verification



Double Check Eligibility

Check to be sure that:
1. Low income is checked if customer 

is to be qualified with income.
2. All appropriate programs are 

checked.

If the checkmarks aren’t there, be sure that you have 
completed/saved both tabs of the “Check Verification” 
screen.



Saving Eligibility Screen



Enrollment Precedes Service

A qualifying* Toolbox 2.0 Actual Enrollment 
must precede any WIA Summer Youth 
Service.

*WIA Youth

*WIA Youth Recovery Act 15%

*WIA Youth Recovery Act 85%



Reports to Governor’s Office

• ONET and FEIN are essential on 503R in 
order to provide accurate reporting to the 
public and the Governor about the 
placements of Summer Youth.placements of Summer Youth.



503R Summer Employment 
Opportunities

• Should not be posted until Youth has 
started the Employment Experience.

– Allows accurate reporting of number of Youth 
currently working.currently working.



ONET Matches Placment

• ONET must be edited to reflect the 
occupation title of the placement.

– This allows the reporting of the nature of the 
employment opportunities.employment opportunities.

Reflects 
Career 
Goal not 
Placement



Modifying ONET

Double Click in 
ONET number box



Entering FEIN

• Staff must enter the employer’s FEIN after 
the youth has been placed.

– ITSD will crosswalk the employer’s FEIN and 
NAICS code.NAICS code.

– This will allow reporting the nature of the 
entities supplying the Summer Employment 
Opportunities accurately.



Locating FEIN

• Ask Employer
• Check Toolbox for employer’s site.

– Phone
– Employer Name– Employer Name
– Keyword Search
– Use “Statewide.”



Searching TB 2.0 for Employer
Phone Number Search



Search by Employer Name



Name Search/Legal Only



Name Search - Both




